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1. OOmme moJio:KeHU

TumnoBoit KOJEKC 3TUKH U CIykeOHOTO ToBeneHus padoTHukoB MAOY COII Ne 46 (manee
— Kopekc aTukm), npeacrasisieT co0ol COBOKYMHOCTh OOLIMX MPUHIUIIOB MPOoQecCHOHATBHON
STUKUA U OCHOBHBIX MMpPaBWJI CIY>KEOHOrO MOBEIEHUS, KOTOPHIMH JOJKHBI PYKOBOJCTBOBAThHCS
pabotaukr B MAOY COII Ne Ne 46 (manee - YupexaeHue), HE3aBUCUMO OT 3aHUMAaeMON UMU
JOJIKHOCTH.

O3znakomienue ¢ mnonoxeHusmu Kojekca 3THKU TpaxaaH, MOCTYMAIONIMX Ha paboTy B
VYupexaeHnue, Mpou3BOJUTCS B COOTBETCTBUU CcO crathed 68 TpymoBoro kojaekca Poccuiickoit
denepauuu.

Henbto Konmekca 3THKHU SIBISIETCS YCTaHOBJICHHE ATHUYECKUX HOPM U MPaBUII CIY>KEOHOTO
MOBEACHUS PAOOTHUKOB YUPEXACHUS JUIS JOOPOCOBECTHOTO BBIMOJTHEHHSI HWMH CBOCH
npodeccuoHanbHOM NeATeNIbHOCTH, OoOecreyeHne eANMHONW HpPaBCTBEHHO-HOPMATHBHOW OCHOBBI
MOBE/ICHUS PaOOTHUKOB OpraHu3anuu, GOpMUPOBAHUE HETEPIIUMOTO OTHOIIECHUS K KOPPYIIIIHH.

Kognekc 3TUKM CIyKUT OCHOBOHM AJisi (JOPMUPOBAHUSI B3aUMOOTHOIIECHUN B YUpeKICHHH,
OCHOBaHHBIX HA HOPMaxX MOpPAJIU, YBAKUTEIHHOTO OTHOIICHUS K paOOTHUKAM U Y UPEIKICHHIO.

Kozekc aTuku npu3BaH MOBBICUTH 3(PPEKTUBHOCTDH BHIMOTHEHUS PAOOTHUKAMU Y UPEKACHHUS
CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

3HaHue u coOnrofeHne paboTHUKaMU ToyiokeHul Konekca sSBisieTcsl OTHUM U3 KPUTEPUEB
OIICHKH Ka4ecTBa X MPo(hecCHOHATBHOMN IeATETPHOCTH U CITYKEOHOTO TIOBEICHUSI.

Kaxnpiii paboTHUK YupekaeHus AOJDKEH cliefoBaTh MHojokeHusM Kopaekca, a KakIblid
rpaxmaanuH Poccuiickoii Denepanyiv BipaBe OKUIATh OT paOOTHUKA YUPEKICHUS MOBEICHUS B
OTHOLLIEHUSAX C HUM B COOTBETCTBUU C NoJioxkeHUsIMU Koaekca.

3a HapymeHue moyiokeHHid Komekca pykoBoauTeNls W paObOTHUK YUpPEKJICHHS HECET
MOpPJIbHYIO OTBETCTBEHHOCTb, @ TaKX€ HWHYK) OTBETCTBEHHOCTb B COOTBETCTBHHM C
3aKoHoarenbcTBOM Pocculickon denepanu.

2. OcHOBHBIC IOHATHA

B nensx nacrosimero Koaekca ucnonab3yroTcs CAEIYOMKUE TOHATHS:

paboTHUKN YupexKIeHus — JIHIA, COCTOSIINE C OpraHu3alueil B TPYAOBbIX OTHOIIEHUSX;
JINYHAasA 3aI/IHTepeCOBaHHOCTI>BOSMO)KHOCTI) HOHy‘IGHI/ISI pa6OTHI/IKOM Y‘-Ipe)KI[eHI/ISI B CBSI3H C
HCIOJTHEHUEM JIOJDKHOCTSX 00S3aHHOCTEH 10XO0B B BHJIE JCHET, IICHHOCTEH, MHOTO UMYIIIECTBA,
B TOM YHCIJIIC I/IMYHICCTBGHHI)IX npaB, i yCJ'IyT I/IMYHIGCTBCHHOFO xapaKTepa 1A CC6$I NI OJist
TPETHUX JIMIL; CIyxkeOHas nHpopmanus aro0asi, He SBISIONIasicss OOIIEAOCTYMHOM H He
MojyIeKalasl pasriialeHu0o  WHGOpMAIHs, HAXOMSIIasICsd B PACHOPSHKEHUH PaObOTHUKOB
VYupexaeHus B CHITY X CIYKeOHBIX 00s3aHHOCTEH, paclpoCTpaHeHHe KOTOPOM MOKET HAHECTH
yiiep0 3aKOHHBIM HHTEpecaM YUpexXJACHHS, KIHNCHTOB YUpEXKIACHHS, [EJIOBBIX MapTHEPOB;
KOH(MIUKT MHTEPECOB CUTyallusl, TpU  KOTOpOoM  JuuHas  (mpsiMask WM KOCBEHHAs)
3aI/IHTCpCCOBaHHOCTI> pa6OTHI/IKa Y‘-Ipe)KI[eHI/ISI BIIMACT WX MOXKCT IIOBJIMATH HaAa HAIJICKAIICC
WCIIOJTHEHUE JTOJDKHOCTAX OO0S3aHHOCTEW W MpU KOTOPOW BO3HUKAET WM MOXKET BO3HUKHYTh
MIPOTHBOPEUNE MEKTY IMYHON 3aMHTEPECOBAHHOCTHIO pa0OTHUKA YUPEKICHHS, C OJTHON CTOPOHHI,
Y IIpaBaMU ¥ 3aKOHHBIMHU UHTEpECAMHU Y UPEKICHUS, KITMEHTOB Y UpPEXKACHHUS, I€JIOBBIX NapTHEPOB
VYupexneHus, cCrocoOHOE NMPUBECTH K NPUUYMHEHHUIO Bpela IMpaBaM U 3aKOHHBIM HHTEpecaM
VYupexeHus, KIMEHTOB YUpeXIAeHHs, IeTOBbIX MAPTHEPOB YUPEKACHUS; KIUEHT Y UpPEeKICHUS
— HOPUAMYECKOe WM (PU3HYECKOE JHI0, KOTOPOMY YUYPEKICHHEM OKAa3bIBAIOTCS YCIYTH,
MPOU3BOIATCS PabOThl B TPOIECCE OCYIIECTBICHHUS JESITENbHOCTH, JEJIOBOM MapTHEp —
(hbU3UYIECKOE WU FOPUANYECKOE JINIO, C KOTOPHIM YUpexKJACHHE B3aUMOICHCTBYET Ha OCHOBAHHUH
JIOTOBOpA B YCTAaHOBIIEHHOM chepe esTeTbHOCTH.

3. OcHOBHbIE NPHHIMIIBI IPOECCHOHAIBLHON YTHKH PAGOTHHKOB Y UpeKIeHHUs

JlesTenbHOCTh  YUpexaeHUs, paOOTHUKOB YUPEKIECHUS OCHOBBIBAETCS Ha CIETYIOIINX
MPUHIHIAX TPOGECCUOHATHHON ITHKU:



3.1. 3aKkOHHOCTh: YupexIeHHe, pabOTHUKH YUPEKIACHUS OCYLIECTBISIOT CBOIO IEITELHOCTD B
cootBetrcTBUH ¢ KoHncTuTynuei Poccuiickoit deneparuu, henepanbHbIMU 3aKOHAMH, HHBIMHU
HOPMAaTUBHBIMU IIPaBOBBIMH akTamu Poccuiickon @enepanuu, 3aKOHOLATEIBCTBOM
HoBocubupckoii o61actu, HactosmuM Komekcom;

3.2. IPUOPUTET NPaB U 3aKOHHBIX UHTEPECOB YUPEKICHUS, KIMEHTOB YUPEKIACHNUS, ETOBBIX
MApPTHEPOB YUPEKACHUS: pAOOTHUKU YUPEkKACHUS UCXOAT U3 TOTO, YTO MpaBa U 3aKOHHBIE
UHTEpPEChl YUPEKIEHUs, KIUECHTOB YUpPEKICHUs, MICIOBBIX IIAPTHEPOB YUPEXKICHUS
CTaBSITCS BBILIE JIMYHOW 3aMHTEPECOBAHHOCTU PAOOTHUKOB Y UpEKICHHUS;

3.3. mpodeccHoHaATU3M: YUPESKIECHUE NPUHUMAET MEPhl MO TOJACPNKAHWIO U TOBBIIICHUIO
YpOBHS KBaTH(PHUKAIMU U ITpodeccrnoHain3Ma pabOTHUKOB Y UpEKICHHs, B TOM YHUCIIE TyTeM
npoBeeHus: MpodeccuoHanbHOro o0yueHus. PaOOTHUKM VYupexIeHUs CTpeMsTCs K
MOBBILIEHUIO CBOETO NMPO(ECCHOHAIBHOTIO YPOBHS;

3.4. HEe3aBUCUMOCTH: PaOOTHHUKH YUpPEXKIECHHUS B MPOLECCE OCYIIECTBICHHS JESTEIBHOCTH He
JIOTTYCKAIOT MPEIB3STOCTU U 3aBUCUMOCTH OT TPEThUX JIUL, KOTOPbIE MOTYT HaHECTH yiepo
IIpaBaM U 3aKOHHBIM UHTEPECAM KJIMEHTOB Y UpEXkKACHHUS, I€TIOBBIX IAPTHEPOB Y UPEXKICHNUS;

3.5. nobpocoBecTHOCTh: PaOOTHUKU YUpeKIEHUS 0053aHbl OTBETCTBEHHO M CIPABEIJIMBO
OTHOCHUTBCSI APYT K JIPYTY, K KIUEHTaM YUpeKIEHUs, JAEJIOBBIM MapTHEpaM Y UpexkIeHUs.
VYupexnenue oOecreyuBaeT Bce HEOOXOAMMBIE YCIOBHS, MO3BOJSIONIME €ro KIUEHTY, a

TaKkKe YUpexIACHUIO, KOHTPOJMPYIOIIEMY €ro AEsTeNbHOCTb, IOJy4aTh JOKYMEHTHI,
HEOOXOAUMBIC ISl OCYIIECTBJICHUS UMHU JIETEILHOCTH B COOTBETCTBHH C TPEOOBAHUSMHU
3akoHojatenbcTBa Poccutickon deaepanny;

3.6. nH(pOpPMAIIMOHHAS OTKPBITOCTh: YUPEKICHHE OCYHIECTBISIET PACKPBITHE MHPOPMALUU O
CBOEM TIpPAaBOBOM cTaTyce, (PUHAHCOBOM COCTOSIHMH, ONEepauusx ¢ (UHAHCOBBIMU
WHCTPYMEHTAMM B IIPOLECCE OCYLIECTBIECHUS JESITEIbHOCTM B COOTBETCTBHUHM C
3aKoHoJaTeNbcTBOM Poccuiickoit denepannu;

3.7. OOBEKTHUBHOCTD W CIPABEUIMBOE OTHOIICHHE: YUPEKIECHUE 00SCIICUNBACT CIPABEIIMBOC
(paBHOE) OTHOIIIEHHE KO BCEM KJIMEHTaM YUPEXKICHUS U IeTIOBBIM apTHEpaM Y UpexACHHUS.
4. OcHoBHbBIe mpaBWJIa Ciay:keOHOro nmnoBefAeHHs1 PaGoTHUKOB YupexaeHus

PabdoTHukm YupexneHusi 00si3aHbl:

4.1. WCTIONHATh  JTOJDKHOCTHBIE  OOSI3aHHOCTH  JOOPOCOBECTHO ¥ HA  BBICOKOM
npodecCHOHAIBLHOM YPOBHE B LIENsIX oOecnedeHus 3pPpekTuBHOM paboThl YupexaeHus;

4.2. UCXOJUTh U3 TOTO, UTO MPU3HAHKE, COOIIOACHHE U 3alllUTa IIpaB U CBOOO/I YeJI0OBeKa
Y FPaKAaHUHA OIIPEJIEISIFIOT OCHOBHOM CMBICI M COJIEPIKaHUE NEATEIBHOCTH Y UPEXKICHUS;

4.3. OCYILECTBIISITh CBOIO  JEATENIBHOCTH B  Ipeleiax IMOJHOMOYMHA JaHHOTO
Yupexnenus;

4.4, coOmofaTh OeCHpUCTPACTHOCTh, HCKIIIOYAIOIIYI0 BO3MOXKHOCTb BIIMSIHUS Ha
CIIy’)KEOHYIO JeSTelNbHOCTh PEIIeHUI MOJIUTUYECKUX MapTHHA, HHBIX OOLIECTBEHHBIX
00BbEAMHEHH;

4.5. UCKJIIOYaTh  JIEHCTBHSA, CBSI3aHHBIE C  BIMSHHUEM  KaKUX-THOO  JIMYHBIX,
UMYILIECTBEHHBIX  ((DUHAHCOBBIX) M HHBIX  HMHTEPECOB,  MPEMATCTBYIOIIUX
J0OPOCOBECTHOMY MCIIOJIHEHUIO MU JI0JKHOCTHBIX 0053aHHOCTEHH;

4.6. MTOCTOSTHHO CTPEMHTHCS K obOecrieueHn o 3((HEeKTUBHOTO HCTIOIB30BAHUS PECYPCOB,
HaXOJAIINXCS B PaCIOPSKEHUHY;

4.7. co0JIroAaTh MpaBuiIa IEJI0BOT0 MOBEIECHUS U OOILIEHHUS, IPOSIBISITH KOPPEKTHOCTh U
BHUMATEIBHOCTh B OOPAIIEHUH C KIIMEHTaMU M JIEIOBBIMH NTapTHEPAMHU;

4.8. MPOSBIIATH TEPIIUMOCTh U YBaXXE€HUE K 00bIYasiM U TpaaulusM HapoaoB Poccuu u
rpaXJlaH WHOCTPAHHBIX T'OCYJapCTB, YYUTHIBATh KYJIbTYpHbIE U HHBIE OCOOEHHOCTH
pa3IMYHBIX  3THUYECKHX, COIMAIbHBIX Tpynn, KoHdeccHuii, cnocoOCTBOBATh
MEKHAI[MOHAIBHOMY U MEXKOH()ECCHOHAILHOMY COTJIACHIO;

4.9. 3alMIIATh U MOJJAEPKUBATh YEIOBEUECKOE JOCTOMHCTBO IPaXKAaH, YUUTHIBATh UX

WH/IMBUYAIbHOCTh, HHTEPECHI U COLIMATIbHBIE IIOTPEOHOCTH Ha OCHOBE IMOCTPOEHUS TOJIEPAHTHBIX
OTHOIICHUN C HUMH;



4.10.  cobmomaTh MpaBa KIMEHTOB YUPEXKACHUS, TAPAHTHUPOBATH UM HETIOCPEICTBEHHOE
ydacTue B MpoLecce MPUHSATHS pPElIeHU Ha OCHOBE MPENOCTaBICHHS MOJIHONW MHGOpManuu,
Kacaromeics KOHKPETHOTO KJIMEHTa B KOHKPETHOM CUTYaIlNU;

4.11. BO3mepKHUBATbCS OT IIOBEIEHUS, KOTOpPOE MOrJo Obl BBI3BaTh COMHEHHE B
OOBEKTUBHOM HCITOJIHEHUU JTOJDKHOCTHBIX OOS3aHHOCTEH paOOTHHKA YUpPEKICHUS, a TaKKe He
JIOMYCKaTh KOH(IMKTHBIX CHUTYyallud, CIIOCOOHBIX JAHUCKPEIUTHPOBATh HX JIEATEIbHOCTh H
CIOCOOHBIX HAaHECTH yHIepO pemyTanuu YUYpexACHHs, a TAKKe OT MOBEACHUS (BBICKA3bIBAHUIA,
KECTOB, JIEUCTBUI), KOTOPOE MOXKET OBITh BOCIPUHATO OKPYKAIOIIMMU KaK COTJacue MPUHSTH
B3STKY WJIU KaK MPOCh0a O Jaue B3STKH;

4.12. He WUCHONB30BaTh JODKHOCTHOE TIOJIOKEHUE Il OKa3aHUsl BIMSHHUS Ha
JEeSATENIbHOCTh TOCYapCTBEHHBIX OPTaHOB U OPTaHOB MECTHOT'O CaMOYIPABJICHUS, OpTaHH3AIIHH,
JOJKHOCTHBIX JIUI], TOCYIapCTBEHHBIX U MYHUIUMAIbHBIX CIYKAIlUX MPH PEIIEHUU BOIPOCOB
JUYHOTO XapaKTepa,

4.13.  coOmroaarh yCTaHOBJICHHBIC ITpaBUJIa MyOJIMYHBIX BRICTYIUICHUHA U TIPEIOCTaBICHUS
ciy)xeOHOUM mH(pOpMaIK, BO3JIEPKUBATHCS OT HEOOOCHOBAHHOW MyOJIMYHON KPUTHUKH B aapec
JpyT Apyra, MyOIuYHbIX 00CYKIEHUHN NEHCTBUMN IpYT Apyra, HAHOCSIIMX YIIepO U MOJPHIBAIOLINX
pemnyTaIuio ApyT APyTa, a TAKKE JSIOBBIX TAPTHEPOB Y UPEKICHHUS,

414,  yBaXUTEIbHO OTHOCHUTHCS K JCSITENLHOCTH IPEICTABUTENEH CPEICTB MacCOBOMH
uHbopManuu 1Mo WHPOPMHPOBAHUIO OOIIECTBA O PabOTE YUPEKACHHUS, a TaKKE OKa3bIBAaTh
COJICHCTBUE B MOTYYCHUH JOCTOBEPHON MH(POpMAITUU

B YCTAHOBJICHHOM TIOPSIIIKE;

4.15.  HecTH NEPCOHAIbHYIO OTBETCTBEHHOCTD 32 PE3YNIbTaThl CBOCH

JeSTCIILHOCTH,

4.16. paboTHuUKH YUpexAeHHs TPU3BaHBl CIIOCOOCTBOBATH CBOUM  CIY>KEOHBIM
MOBE/ICHUEM yCTAaHOBJICHHUIO B KOJUICKTHBE JICTIOBBIX B3aMMOOTHOIICHHIA

Y KOHCTPYKTHUBHOTO COTPYIHUYECTBA IPYT C APYTOM;

4.17. BHEIIHUM BHUJ pPabOTHUKA YUpEXKICHHUs TPU HUCHOJIHEHHUH UM JOJDKHOCTHBIX
00s13aHHOCTEH, B 3aBUCUMOCTH OT YCIIOBUH pabOoThI U (popmara ciy:keOHOr0 MEPOTIPUSTHS, JOTKEH
BEIp@XKaTh YBWKCHHEC K KIMEHTAM YUYPCSKICHUS, JCIIOBBIM TApTHEpPAM  YUPEKIACHHS,
COOTBETCTBOBATh OOIIEHPUHATOMY JAEIOBOMY (WM KOpPHOpaTMBHOMY) cTuiro. Kpurepusmu
JICIIOBOTO CTHJIS SIBJISIFOTCS O(DUIIMATBLHOCTD, CIEP)KAHHOCTD, TPAIUITMOHHOCTh, AaKKYPAaTHOCTD.

B ciyxebHoM noBeieHnH paOOTHHUKA HEIOTYCTHMBI:

— m000T0 BU/Ia BEICKA3BIBAHUS U JCHCTBUS TMCKPUMUHAIIMOHHOTO XapaKkTepa 1Mo Mpu3HaKam
mojia, BO3pacTa, pachkl, HAIMOHAIBHOCTH, $3bIKA,  TPAKIAHCTBA, COLMAILHOTO,
UMYIIECTBEHHOTO WM CEMEHHOTO IIOJIOKCHHSI, TOJUTHYCCKUX WM PEITUTHO3HBIX
MPEANIOYTEHNH;

— TpyOOCTH, TPOSBICHUS MPEHEOPEKUTENBHOTO TOHA, 3aHOCUYUBOCTH,  MPENB3SATHIC
3aMeuaHus, NPEIbIBICHUEC HEIMPABOMEPHBIX, HE3aCTy)KEHHBIX OOBHUHECHHA, YTPO3BI,
OCKOpPOUTENbHBIC BHIPAKEHUS WM PEILTUKU, JEHCTBUS, MPENSTCTBYIONINE HOPMaIbHOMY
OOIICHHUIO WIK  TPOBOIMPYIOIINE TPOTUBOIPABHOE TIOBEICHUE.

PaGotHuk  VYupexaeHus, HaJeJICHHBIH  OpPraHU3alUOHHO paciopsAUTEeIbHBIMU
IMOJITHOMOYHSMU, TaK)Ke 00sI3aH:

— TPUHAMATH MEPHI 110 PEJOTBPAIICHHAIO H YPETYITHPOBAHUIO KOH(PIHMKTA HHTEPECOB;

— TPUHHAMATH MEPHI MO NPEAYNPEKISHUIO U TPECCUCHUIO KOPPYTIIIUH;

— CBOMM JIMYHBIM TIOBEJEHHUEM TI0JIaBaTh MPUMEP UYECTHOCTH, OECHPUCTPACTHOCTH U
CIPaBETABOCTH.

5. TpeOoBaHuUsI K AHTUKOPPYNIHOHHOMY NOBe/ICHUIO PA0OTHUKOB:

PaGoTHuk VYupexIeHus Nmpu HCHOJIHEHHH UM JIOJDKHOCTHBIX OO0SI3aHHOCTEH HE BIIpaBe
JIOMYCKATh JIMYHYIO 3aUHTEPECOBAHHOCTD, KOTOPAst IPUBOJUT MIIM MOKET NMPUBECTU K KOHPIIUKTY
WHTEPECOB.



B ycraHoBieHHBIX 3aKoHOjAaTeNbCTBOM Poccuiickoit ®exepanuu ciaydasx pabOTHHK
yupexJeHus 00s3aH MPEICTaBIsATh CBEACHHUS O [JOXOJaxX, pacxojax, 00 HMYIIECTBE H

00s13aTeNnbCTBAaX UMYILIECTBEHHOTO XapaKTepa.

PaGoTHuky VYupexaeHus B clydasx, YCTaHOBJIEHHBIX 3aKOHOJATEIbLCTBOM Poccuiickoi
@denepauyy, 3anpemiaeTcss Mojaydarb B CBA3M C HCIOJHEHHEM JOJDKHOCTHBIX O0si3aHHOCTEH
BO3ZHArpaXACHUs OT (PU3MYECKHX M IOPUIUYECKHUX JUL (TOJapKH, JEHEKHOE BO3HATPAXKICHHE,
CCyIbl, YCIYrH, OIUIaTy pa3BJICUEHUH, OTHAbIXa, TPAHCIOPTHBIX pPACXOJO0B U HHbBIE
BO3HarpaxaeHus). B yka3aHHbIX ciy4yasix MOJapKH, MOJTYYEHHbIE PaOOTHUKOM YUpexJCHUS B
CBSI3U C MPOTOKOJBHBIMUA MEPOINPHUATUAMH, CIY)KEOHBIMH KOMAHAWPOBKAMU H C JPYTHMHU
OoQUIMATBEHBIMA MEPOIPUATHIMH, MPU3HAIOTCA COOCTBEHHOCTHIO YUpPEXACHUS U TEpenaroTcs
pabOTHHKOM MO aKTy B YUpexXIeHHE B TOpPSJIKE, MPEAYyCMOTPEHHOM HOPMATHUBHBIM aKTOM
Yupexaenus.

6. OOpauenue co ciay;xkedOHol HHpopMauei

PaGotHuk VYwupexaeHus o00s3aH NPUHUMATh COOTBETCTBYIOIIKME MEpbl MO 00ECIeYeHHUIO
KOH(UICHIIMATILHOCTH WH(OPMAINK, CTABIICH H3BECTHOW €My B CBS3M C HCIOJHEHUEM UM
JOJKHOCTHBIX OOSI3aHHOCTEH, 3a HECAHKIIMOHUPOBAHHOE pa3riallleHHe KOTOPOM OH HeceT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoi denepanuu.

PaGotHuk Yupexnenus BnpaBe 00padaThIBaTh U MEpeIaBaTh CIy>KeOHYI0 HH(GOPMAIIUIO TIPU
COOJTFOICHUH JICUCTBYIOIIMX B YUPEIKICHUH HOPM M TPEOOBAHMIA, MPUHATHIX B COOTBETCTBUU C
3aKOHOAATEITLCTBOM.



